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NOTICE PERBCHNEL
xo. IS Maveh 195k

1EAVE
REDUCTION OF EXCESS ANNUAYL INAVE ACCUMUIATIONS

1. This Notice implaments Fotice No. N issued 15 Oatober 1953
by establishing the Agency policy for the reduction of excess ammual leave
secumulations in secordance with the provisions of Public lev 102 - B3vd

- 2. It 1s the policy of the Agency to completely sliminate the accumu-
istef annual leave balances in excess of the meximuw allowable sccrual
grescrided 1o Publie law 102 for every Agency employee within ten years sub-
ssguent to 1 Januery 1954 in the mamer prescribed below:

&. Bach seployes in the United States who hal eccorusd annusl
lesve in excens of 30 days st 1 Jamuery 1954 is reguived to teke °
S days armual lesve esch calendar year in s#dition to current yvesr
lsave scoruals wntil his scerued snnusl lssve st the begimming of
s lesve yesr is 30 days.

®. Zach employwe vho is locsted dutside the comtinental
United States on ICS vho has accrued smmual lesve in excess of L5
dsys is required to take § days amual leave each celendsr yser
in addition to current year lsave scoruals until his acoruved
annunl leave at the begioning of s lsave year is 45 days. The res-
son that oversess exgployess are perumitisd to sccumilate sanual
lsave in excess of that parmitted employees in the U. 8. is so
Fhat they will have exple lesve for axtended steys in the U. 8.
vhen they are sdle to return (Aznusl and Sick lasve Act of 1951).
Accordingly, those overseas employees who return to duty in the
U. 8. vith 45 or more days sccrusd ammual leave will be yequived
thaly arrival in the U, 8. Bubseguent to refuction of the 15
sy sxcess accrusl they will b governsd by the policy in 2.s.

- returning to the U. 8. with aore than 30 dhut

oA desd 1PTTT jegn than &S days accrusd ammual lesve shall B required to veduce

gn&l;«;mumsamumnmmmmnnﬁm

.C\_ ' !
X, Tooss fev exployees whose leave accrusls st 1 Janusry 195k are in
excess of 90 days are required 1o use eech caleniar yesr at lesst one-tenth
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the sccrued lseve in exoess 4f 90 days in addition %o current yeer accruals

of :
of lesve and the & dsys prescrilted in paragraph 2. Oliere.

3%)' ALl supervisors sre diyeated to plan the lsave of the employees under
their supervision, comsencing with the current lssve yesr, to carry out the
pelicy set forth in peregrsphf 2.end-$ — -

5. The Office of the wvill furnish promptly to each office
the zsmews of departuoental spiloyess withia its sxes vhose
ascrusdl annual leave exceeds the a mximom of 30 days and indicating

the totsl number of annusl leave hours acerusd to sach exployes es of 2 Jamu-
ary 1954, Similar lists will be prepared and digtributed for um*:‘m pereOon~
e AN & »‘ﬁﬂu io.u :

<767 Iossmich as there is pemding legisiation which may increase the legal
mximm srmupl leave eceruals, employees in the U. 8. who heve leave acerusls
in excess of 30 davs but lees than 53 days, and employees overscas vhose lsave
suerasis 53 in excess of kS Eut not more than 90 dsye, may wish to consider
dslaying the use of the efAitional lesve prescribed in pmragraph 2 until sfter
the eioge of the current session of Congwss. In the svent lagislation is
wﬁ&cﬁutmmhplmmmmcm&, an asendment to this

iee will be published reguiring reduction of excess lesve secruals only
for those esployess who have lesve in exsess of the nev allowsble meximm
in sccordance with the policy containsd hereln.
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